
 

Employer’s Information Sheet For 
Setting Up A New Child Support Case 

 
If you are submitting a new child support case with your payment to the Office of Child Support 
Enforcement (OCSE), you must complete and send this form along with your payment, payment 
processing coupon and employer billing list to the address below.  Complete this form ONLY if 
the request for withholding was made by a person or agency other than OCSE. 
 

Employee Name Employee SSN 

Address 

Child Support Court Docket Number County of Court 

Employer’s Name and Address FEIN 

Employer’s Telephone Number Employer’s Fax Number 

Amount Withheld Pay Period 

Employee pays: 

� Child Support Only                             

�  Alimony and Child Support as part of the same court order (Alimony is to be paid to the        
Circuit Clerk unless Child Support is also part of the order.) 
 

Custodial Parent Information 
Custodial Parent Name 

 

Custodial Parent’s SSN  

Custodial Parent’s 
Address, include Street, 
Apt#, City, State, Zip 

 
 
 

Custodial Parent’s 
Telephone Number 

 

Children Names 
 

 
Arkansas Child Support Clearinghouse, P. O. Box 8125, Little Rock, AR 72203, 501-683-
7954 in Little Rock or 1-800-216-0224 outside Little Rock. 


